9 of 9
[image: image2.png]SOCIETY OF
PEDIATRIC NURSES

Los Angeles Chapter





	TITLE OF MEETING: SPN LA Conference Planning Subcommittee- Meeting via Webex
	DATE:   October 10th, 2020 11:00am-12:00am

	PRESENT via Zoom:  Ruth Jacobson, Jesi Bernardo, Margaux Chan, Sarah Strawn, Sharee Anzaldo, Teri Reeves, Kathy Van Allen, Dot Low, Stephanie Brady

	RECORDER: Teri Reeves 
	


	
	DISCUSSION
	ACTIONS TO BE

COMPLETED
	PERSON

RESPONSIBLE 

	Webex Subscription
	Jesi reviewed the subscriptions available and options to decrease subscriptions later. 
	Jesi Bernardo to purchase subscription 
	Jesi

	LA chapter conference 12/11/2020
	· Conference Brochure Review

· Change speaker and session times. 

· Updated registration deadlines
· Virtual poster session – plan to incorporate if able to recruit presenters. Poster PDF to be sent for upload on site by Nov 23rd to Sarah. 

· Chat facilitator discussed to monitor chat for questions. MC: Ruth, Host: TBA
· WEBEX Etiquette to be sent to clients with webex link 
· Conference Command Center – 7th floor Telemedicine Conference Room 

· Break Out Groups: Attendees will select which break out group they would like to attend upon registration through Paypal. 
· Webex Link to be sent out on December 1st, 2020, after registration is completed. 


	Kathy Van Allen to update the brochure

Sarah to receive poster submissions
Group follow up

Teri to send out links to Attendees on Dec 1st

Stephanie Brady reserved room. 
Teri to add break out rooms to Paypal registration
Teri to send out to attendees

	Kathy V.
Sarah
TBA
Teri

Stephanie
Teri 

Teri

	Conference Rehearsal
	· December 5th, Subcommittee meeting will be a dry run of the conference and Break Out Rooms. 
	Test Break Outs and Connections
	All 
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